SECTION 102.

BIDDING REQUIREMENTS AND

CONDITIONS
102-1.01  Qualification of Bidders.

On City funded projects, all Bidders shall be required to submit evidence of their Contractor's Registration, under AS 08.18, and of their valid Alaska Business License at the time of bid.

Before a bid is considered for award, the bidder may be requested by the City to submit a statement of facts, in detail, as to his previous experience in performing comparable work, his business and technical organization, financial resources, and plant available and to be used in performing the contemplated work.

Nothing contained in this Section shall be constructed as depriving the City of its discretion in the matter of determining the lowest responsible bidder.

102-1.02  Contents of Proposal Forms.

Upon request, the City will furnish the prospective bidder with a proposal or request for quotation form.  This form will state the location and description of the contemplated construction and will show the approximate estimate of the various quantities and kinds of work to be performed or materials to be furnished, and will have a schedule of items for which unit bid prices are invited.  The proposal form will state the time in which the work must be completed, the amount of the bid guaranty, provisions, specifications and the date, time and place for the opening of proposals. 

The plans, specifications, and other documents designated in the proposal form, will be considered a part of the proposal whether attached or not and shall be the basis for the submitted bid. 

As a part of the proposal, the Contractor may be required to furnish the City with information regarding his arrangements to finance the work and may be requested to submit a statement of facts in detail as to his previous experience in performing similar or comparable work, and of his business and technical organization and plant available and to be used in performing the contemplated work.

102-1.03  Issuance of Proposals.

The City reserves the right to disqualify a bidder or refuse to issue a proposal for any of the following reasons:

1.
Uncompleted work of a bidder which, in the judgment of the City, might hinder or prevent the prompt completion of additional work if awarded.

2.
Failure to pay, or satisfactorily settle, all bills due for labor and material on previous contracts in force at the time of issuance of proposals.

3.
Failure to comply with any qualification regulations of the City.

4.
Default under previous contracts, or fraud or dishonesty in the performance of previous contracts.

5.
Unsatisfactory performance on previous work. 

6.
Failure to reimburse the City for monies owed on any previous contracts. 

102-1.04  Interpretation of Quantities in the Bid Schedule.

The quantities appearing in the bid schedule are approximate only and are prepared for the comparison of bids.  Payment to the  Contractor will be made only for the actual quantities of work performed and accepted or materials furnished in accordance with the contract.  The scheduled quantities of work to be done and materials to be furnished may each be increased, decreased, or eliminated as hereinafter provided.

102-1.05  Examination of Plans, Specifications, Special Provisions, and Site of Work.

The bidder is expected to examine carefully the site of the proposed work, the proposal, plans, specifications, special provisions and contract forms, before submitting a proposal.  The submission of the bid shall be considered prima facie evidence that the bidder has made such examination and is satisfied as to the conditions to be encountered in performing the work and as to the requirements of the plans, specifications, special provisions and contracts. 

Materials Reports, Soils Investigation Reports, Condition Survey video tapes and other records are available for inspection by bidders.  It is understood that such information was obtained and is intended for City design and estimating purposes only.  It is made available to bidders so that they may have access to identical information available to the City, and is not intended as a substitute for personal investigation, interpretations, and judgments of the bidders. 

Any explanation desired by bidders regarding the meaning or interpretation of drawings and specifications must be requested in writing and with sufficient time allowed for a reply to reach them before the submission of their bids.  Any clarification or change to the plans or specifications will be in the form of an addendum furnished to all bidders. 

102-1.06  Preparation of Proposal.

The bidder shall submit his proposal upon the forms furnished by the City.  The proposal or request for quotation bid schedule will provide for quotation of a price or prices for one or more contract items which may include unit price or lump sum items and alternative, optional or supplemental price schedules or a combination thereof which will result in a total bid amount for the proposed work. 

The bidder shall specify a unit price, in words and figures, for each pay item for which a quantity is given and shall also show the products of the respective unit prices and quantities written in figures in the column provided for that purpose and the total amount of the proposal obtained by adding the amounts of the several items.  All the words and figures shall be in ink or typed.  In the event of a discrepancy between unit bid prices and extensions, the unit bid price shall govern.  In case of a discrepancy between the prices written in words and those written in figures, the prices written in words shall govern.  Any changes shall be initialed by the person signing the proposal.  When the item in the proposal contains a choice to be made by the  bidder, the bidder shall indicate his choice in accordance with the specifications for that particular item, and no further choice will be permitted. 

The bidder's proposal must be signed with ink.  If the bidder is a corporation, the proposal shall be signed by an individual having authority to sign the contract.  If the bidder is a partnership, the proposal shall be signed by any authorized member of the partnership.  If the bidder is a joint venture, the proposal shall be signed by one or more representatives of the joint venture authorized to sign.  If the bidder is a sole proprietorship, the proposal shall be signed by the owner. 

At certain bid openings a bidder may wish to submit bids on more work than he desires to have awarded to him.  The bidder may indicate the total amount desired to be accepted and the City will determine which of his low bids on these projects, up to the final total indicated, will be accepted.  This limitation will only apply to those projects on which the bidder has added the following statement to the Proposal Form:

"We desire to disqualify all of our bids at this letting which exceed the total of $____________ or _____ contracts and hereby authorize the City to determine which bids shall be disqualified." 

102-1.07  Non-Responsive Proposals.

Proposals will be considered non-responsive and shall be rejected for the following reasons:

1.
If the proposal is on a form other than that furnished by the City; or if the form is altered or any part thereof is detached; or if the proposal is improperly signed. 

2.
If there are unauthorized additions, conditional or alternative bids, or irregularities of any kind which may tend to make the proposal incomplete, indefinite, or ambiguous as to its meaning. 

3.
If the bidder adds any provisions reserving the right to accept or reject any award, or to enter into a contract pursuant to an award. 

4.
If the proposal does not contain a unit price for each pay item listed, except in the case of authorized alternate pay items. 

5.
If the bidder has not acknowledged receipt of each addendum by its assigned number and date of issue. 

6.
If the bidder fails to furnish an acceptable proposal  guaranty with the bid. 

7.
If any of the unit price bids are excessively unbalanced (either above or below the amount of a reasonable bid) to the potential detriment of the City. 

102-1.08  Proposal Guaranty.

No proposal shall be considered unless accompanied by a proposal guaranty in the form of a certified check, cashier's check or money order made payable to the City of Gustavus.  The amount of the bid security is specified on the Invitation for Bids, Request for Quotations or Proposal.

102-1.09  Delivery of Proposals.

Each proposal and request for quotation bid schedule should be submitted in an envelope marked to clearly indicate its contents.  When sent by mail, the sealed proposal shall be addressed to the City at the address and in care of the Contracting Officer. 

Telegraphic or telefacsimile bids will not be considered. 

At the option of the bidder, the Bid Schedule may be enclosed in a separate sealed envelope labeled with the bidder's name and project number, and enclosed with all other bidding forms required at the bid opening.  In the case of a non-responsive bid, the bid prices will then remain confidential. 

102-1.10  Withdrawal or Revision of Proposals.

A bidder may withdraw or revise a proposal after it has been deposited with the City, provided that the request for such withdrawal or revision is received by the Contracting Officer, in writing, by telegram or by telefacsimile, before the time set for opening of proposals. 

Telegraphic or telefacsimile modifications shall include both the modification of the unit bid price and the total modification of each item modified, but shall not reveal the amount of the total original or revised bids. 

102-1.11  Not Used.

102-1.12  Addenda Requirements. 

Addenda will be sent to the address of each individual or company to whom bidding documents were issued.  All addenda shall be acknowledged on the Proposal or by telegram or telefacsimile prior to the scheduled time of the bid opening.  If no addenda are received by the bidder, the word "None" should be entered on the Proposal Form. 

102-1.13  Receipt and Opening of Bids.

All bids, including any amendment or withdrawal, must be received by the City prior to the scheduled time of bid opening in order to be considered. 

Proposals will be opened and read publicly at the time and place indicated in the Invitation of Bids, Proposal or Request for Quotations. 

No responsibility will attach to any officer or employee of the City for the premature opening of, or failure to open, a bid improperly addressed or identified. 

102-1.14  Disqualification of Bidders. 

Either of the following reasons may be considered as being sufficient for the disqualification of a bidder and the rejection of his proposal or quotations: 

1.
More than one proposal for the same work from an individual, firm, or corporation under the same or different name. 

2.
Evidence of collusion among bidders.  Participants in such collusion will receive no recognition as bidders for any future work of the City until any such participant shall have been reinstated as a qualified bidder. 

 102-1.15.  Covenant Against Contingent Fees.

The Contractor warrants that he has not employed any person to solicit or secure this contract upon any agreement for a commission, percentage, brokerage, or contingent fee.  Breach of this warranty shall give the City the right to annul the contract, or, at its discretion, to deduct from the contract price, the amount of such commission, percentage, brokerage, or contingent fee.  This warranty shall not apply to commissions payable by the Contractor upon contracts or sales secured or made through bona fide established commercial or selling agencies maintained by the Contractor for the purpose of securing business. 

102-1.16  Non-Collusion Affidavit.

Each bid submitted to the City shall contain a non-collusion affidavit which will appear on the proposal form and must be signed by the bidder and submitted with other bid documents. 
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